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 SEQ CHAPTER \h \r 1Procedures for Articulation to the Hawaiian, Asian, and Pacific Issues Focus Component of UHM’s General Education Program

Overview
UHM has two approaches to articulation involving its Hawaiian, Asian, and Pacific (HAP) Issues Focus requirement: articulation through an approved campus HAP Focus Procedure, or articulation of individual class sections.
Several campuses have adopted or are considering adoption of the UHM General Education Hawaiian, Asian, and Pacific Issues Focus requirement. The Mānoa Faculty General Education Committee and the Senate Executive Committee support an articulation process by which campuses follow an approved Common HAP Focus Procedure. We encourage campuses to adopt Mānoa hallmarks and to develop an approved procedure for articulation.

At the same time, the Mānoa HAP Board welcomes individual course proposals from instructors at all campuses. Proposals may be submitted using the steps set forth by the UHM Vice Chancellor for Academic Affairs (OVCAA). [See <www.hawaii.edu/gened/articulation_H.htm>]
Governing Definitions

UHM General Education Program: General Education Core (Foundations and Diversification) requirements and the courses approved to satisfy those requirements, plus Special Graduation (Hawaiian/Second Language and Focus) requirements and the courses approved to satisfy those requirements.
UHM General Education Hawaiian, Asian, and Pacific Issues Focus component: A 1-course requirement involving class sections that meet specified HAP Hallmarks. Courses fulfilling this requirement may be offered by departments across the curriculum; all approved class sections employ Native Hawaiian voices and indigenous Asian and Pacific voices to help students understand course content; all approved class sections include an intersection of Native Hawaiian culture and Asian and/or Pacific Island culture.

Common Hawaiian, Asian, and Pacific Issues (HAP) Focus Procedure: A procedure “common” to those UH campuses that have adopted UHM’s HAP requirement for certain degrees, and use UHM’s HAP Hallmarks to designate class sections that satisfy the HAP requirement.
Methods for Articulation to the HAP Component of UHM’s General Education Program

Two different methods govern the articulation of courses to meet the General Education HAP Focus requirements at UHM:

1. Common HAP Focus procedure—for possible use by campuses that have adopted the UHM HAP requirement for one or more of their degrees;

2. Individual class section procedure—for campuses that have not adopted the UHM HAP requirement for one or more of their degrees. [See <www.hawaii.edu/gened/articulation_H.htm>]
1. Common Hawaiian, Asian and Pacific Issues Focus Procedure

Overview. Campuses that have an approved plan for implementing the Common HAP Procedure, as described below, will have the authority to review their own courses for HAP designations. Requests for approval of a campus implementation plan will be submitted to a multi-campus HAP committee for consideration. Recommendations on the implementation plan that are made by the multi-campus committee are subject to approval by the receiving campus(es). Once a campus’s plan is fully approved and implemented, its students’ HAP courses can be readily transferred to meet the HAP requirement at any other UH campus approved to employ the Common HAP Procedure.

Approval Criteria for the Plan to Implement a Common HAP Procedure

The multi-campus HAP committee evaluates campuses’ plans for a Common HAP Procedure to see if the following criteria have been met:

1. Establishment of a HAP requirement for an Associate or Bachelor degree, including acceptance of the UHM HAP Hallmarks and UHM’s interpretation of those hallmarks for purposes of section designation;
2. Official campus approval of the HAP requirement within an Associate or Bachelor degree (A campus may simultaneously seek approval of an implementation plan and the HAP requirement at its campus. In these cases, approval of the implementation plan will be contingent upon campus approval of the HAP requirement);

3. Appropriate campus HAP-requirement support, including adequate numbers of faculty and support personnel, attention to student needs, and budget;

4. Appropriate section designation and evaluation;

5. Appropriate assessment of student learning outcomes and the use of the assessment to improve educational effectiveness (which is required by WASC);

6. Appropriate faculty training.

Approval Process for the Campus Implementation Plan

The UHM OVCAA will convey to the campuses, upon request, detailed instructions for proposing a plan for implementing the Common HAP Procedure.

Multi-Campus Committee Membership


A multi-campus committee will consist of members from each campus that already has an approved Common HAP Procedure. Committee-membership parameters will be determined by participating campus Faculty Senates and the Chancellors.

Annual Review by the Multi-Campus Committee


Campuses are expected to improve their HAP requirement procedures and courses through the use of assessment data. So that evolving courses and procedures remain in compliance with the approval criteria and Common HAP Procedure, an annual review will be conducted by each campus. The multi-campus committee will consider campus reviews in making annual decisions on extensions of the multi-campus agreement.
Common HAP Procedure: Participating Campus Obligations


Campuses with an approved plan to implement the Common HAP Procedure will have ongoing semester and annual obligations.
1. The campus regularly offers appropriate instructor training and disseminates materials about the HAP requirement and course-proposal instructions.

2. Campus faculty members review HAP course proposals submitted by instructors.
3. Campus faculty members designate class sections as HAP if they meet the UHM HAP Hallmarks and the UHM HAP Board’s interpretation of those Hallmarks.
4. The chief academic officer is responsible for ensuring that campus personnel enter the correct HAP attributes in Banner, the student registration system, so that the General Education designations are visible across the System.

5. The campus scheduling office publicizes the HAP class sections in each semester’s schedule of classes.

6. The campus provides System students with accurate HAP-section information in a timely manner. To ensure that students know which courses will articulate as HAP, the chief academic officer, or a person he or she designates, will send a list of the campus’s approved sections to the other campuses’ chief academic officer, or a person he or she designates, no later than two weeks prior to the start of student registration on the offering campus. Changes made to the initial list should be sent immediately to the other campuses. The list should include the following information: CRN, course subject, course number, section number, instructor name, duration of the HAP approval

7. Campus faculty members and/or staff shall assess student learning and use assessment results to improve educational effectiveness (which is required by WASC)

8. A campus representative shall participate as a member of the multi-campus committee.

9. An annual meeting will be held in which each campus’s Common HAP Procedure is reviewed and evaluated by members of the multi-campus HAP committee. Upon favorable committee evaluation, the Common-HAP-Procedure articulation agreement will be renewed, subject to approval by the receiving campuses.

Each campus is responsible for sending a campus representative to the annual meeting (location to be determined by the multi-campus committee). The campus representative will attend the annual multi-campus meeting and will provide the committee members with a full report including, but not limited to, 
a) activities associated with the Common HAP Procedure;
b) description of current designation processes and materials (e.g., proposal forms, memos, web site pages);
c) summary of current policies;
d) all changes in procedures or policies;
e) Two HAP class lists: sections approved during the current academic year, including the duration of their approval period; sections approved (with durations) during previous years governed by the multi-campus Common HAP Procedure;
f) faculty training activities (may include web site materials);
g) assessment plans and data.
2. Individual Class Section Procedure

Instructors at campuses that do not have an approved Common HAP Procedure may propose their class sections for articulation to UHM. An articulation proposal form (available at the UHM General Education website) should be sent to the UHM OVCAA, which will oversee the review of individual sections using the HAP Hallmarks. Governing procedures are spelled out in E5.209.
Each UH campus with a HAP requirement may offer a similar option.
